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1. Emails to ALL employees are delivered on a scheduled basis in batches (i.e. are dropped
into mail.box in batches of 300) ...until all 30,000 are delivered.

2. Emails can be sent to AIll Staff, specific groups, specific OU’s or individuals

3. We populate the Sent To, From, Sent By, Reply To fields with pre—determined text or

4. We turn off Return Receipts & Out Of Office Replies for emails sent to ALL staff

5. Emails with Return Receipts & Out Of Office Replies turned on must go out with a 'Reply
To’ address (i.e. a Mail—-In database name)

6. Each email goes through an 'approval’” process

7. Emails are delivered by default 'out of hours’ but can be sent immediately by users with
appropriate access.

8. We create the emails directly in the Domino servers Mail.box

9. Lotusscript agents are used to deliver mail and record (log) details of mail delivery.

10. We use built—in templates (i.e. similar to stationery) to assist users with creation of
standard emails _etc -8 -

v Vv Vv VvV Vv Vv Vv




| IBM Software Group |Software Service

ot |HUCONT (@) - AEER., REWR O TG E

HANEDTEIHRA—INEZIETIE. ANULODIT—, REBE . ZIEFEZICLDRIEA—-IVIC
TR RERITLTHLENHDFET , CCTIRE, it EHIELTRIERER . FEREA—IL, T
E—/8nk/ENRIDESN L B EICOVWTTRBNATLET,

FTARTDRIFA—IUZ LotusScript T—IUTY ML TEESNILH., EESNIA—ILXXEDT1—
IWHMEZZEE T 5TV M=V RIBETT

[ZIEWEZEDEIE]

» ReturnReceipts =1 or 0 (1: H%h/0: EX)
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@ " Prevent CopyiForward/Print
@ W Prevent 'Out-Of-Office’ Replies
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